Hanseatic Moving Services LLC
15 Willet Street, Unit 4
Bloomfield, NJ 07003

Tel. 1-201-420-6345

Fax. 1-201-420-6348

E-mail: info@hanseatic-usa.com
Internet: www.hanseatic-usa.com

REQUIRED USA CUSTOMS IMPORT DOCUMENTATION -
FOR IMPORT CLEARANCE - DIPLOMATIC CARGO

Table of Contents

1. U.S. Customs Form 1504
(to be filed by Admin. Dept. of Consulate and to be submitted to O.F.M.,
O.F.M. approved, “stamped” form 1504 must be send back to us immediately
upon receipt — no originals are required — electronic submission to/from O.F.M.)

2. U.S. Customs Form 5291 — Power of Attorney
3. Instructions for completing Power of Attorney
4, Copy of your Passport/Visa (to be supplied by you)

Important note:

Hanseatic Moving Services will submit soonest to the Admin. Dept. of the Consulate
the following required documentation, latest 1 day prior (Air) and/or 3 days prior
vessel arrival (Sea) at the air/port of entry:

- Arrival Notice

- Airway Bill or Bill of Lading

We kindly thank you for having chosen us for your relocation. This brochure contains
the required documentation, which is needed to perform the customs clearance
process of your shipment. In order to avoid any delays and / or additional charges,
we kindly ask you to return this brochure (provided all documents are completed) to
our office prior to your moving date/s.

To be returned to: Hanseatic Moving Services LLC
Attn: (Name of your relocation coordinator)
15 Willet Street, Unit 4
Bloomfield, NJ 07003

Should you require any further information, please do not hesitate to contact our
office.
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OMB Approval No. 1405-0104
U.S. Department of State Expires: 02/28/2005

REQUEST FOR CUSTOMS CLEARANCE OF MERCHANDISE Estimated burden: 15 Minutes

TO THE SECRETARY OF STATE - ATTENTION: OFFICE OF FOREIGN MISSIONS
It is requested that the necessary arrangements be made for the appropriate authorities to admit free of duty the merchandise
described below. This merchandise is intended for the personal and/or official use of the person(s) or foreign government noted
based on reciprocity or, for representatives of international organizations, or others herein designated, based on privleges under
the authority specified on the form.

NAME OF EMBASSY, LEGATION, OR INT'L. ORG. (Includes U.N.) PORT OF CLEARANCE

CONSIGNEE
Name (First, Middle, Last)

Title:
PURPOSE ] official (Explain Below) ENTER PID
or
|:| Personal |:| Official and Personal IF NEWLY ASSIGNED CHECK HERE I:l
CARRIER / SUPPLIER Customs Entry or Manifest No. Air Waybill or Bill of Lading No.

Total Weight Ibs. or Kg. Mail Entry No.

DESCRIPTION OF MERCHANDISE Including warehouse or Catalogue No. (if withdrawn from a customs bonded warehouse or foreign trade zone).
If vehicle, include Vehicle Identification Number, Make, Model, and Year.

SIGNATURE OF AUTHORIZED REPRESENTATIVE OF INTERNATIONAL ORGANIZATION (Includes U.N.) DATE (mm-dd-yyyy)

EMBASSY OR CONSULATE SEAL U.S. DEPARTMENT OF STATE USUN U.S. CUSTOMS AUTHORIZATION
& AUTHORIZATION APPROVAL

DATE: (mm-dd-yyyy) FREE ENTRY REQUESTED

DS-1504
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Instructions for the U.S. Customs
Power of Attorney Form 5291

STEP 1 — Print or type your name and social security number on the first line.
STEP 2 — Sign your name on the line next to (signature).

STEP 3 — Put the date when the form was signed on the line next to the word
“date.”

NOTE: This form gives Hanseatic M oving Services LL C and its agent the
authority to clear your personal effects and household goods through U.S.
Customs without your presence.
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